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X-Flow allows you to register students with awarding
bodies, book exams and claim their achievements

X-Flow

X-Flow Claim an Achievement

(With a scheme) Claims can be entered by:
These instructions assume a registration and e Student
booking matching this request have already ¢ Course Cohort
been registered and approved on X-Flow ¢ Course Qualification

e Scheme (if scheme is already created)
X-Flow

Usemame

6 Open X-Flow and login with your usual
Password college username and password

On the home page you will see any transactions you have already made
Login

From the Menu tab select Transactions
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Check the exams team which must match
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You can select a staff member if you
are claiming on someone else’s behalf
if not leave this blank
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will be listed here
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Open the dropdown to select a grade
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Save Transaction

When you have graded all the students click Save Transaction

Your Claim request will be sent to the exams team to process, you will receive an email when it is actioned



