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< Topic 1

Clicking and dragging the

cross allows you to alter 4,
the position of the file, ®
or even move it to A " @) O Ading s and oders
another section of the # @ cnonine adang rorums
course

chionline Adding Website Link

hionline Adding assignment

& Chionline Adding Students

Clicking the pencil allows
you to rename files f

Escape to cancel, Enter when finished

~ chioniine Adding Forums x

dragging them in together

Edit™

B B
]

EditT [

Click Edit to open
the menu box

Edit™

EditT &

+ Add an activity or resource

£ Edit settings

Indent the file > Move right

Hide the file from students o Hide
Duplicate the file - gm——— f¥ Duplicate
I, Assign roles

Delete the file € ————

» Delete




Sometimes it is useful to have files in folders, particularly if you have a large group of files in one
section; to make a folder and add files requires two steps.
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DON’T FORGET TO TURN EDITING OFF WHEN YOU HAVE FINISHED

Please Note: Any file type can be uploaded to Moodle, however the learner will need the correct
software on their device/computer to open the file (only relevant if you are using specialist software)



