
We are delighted you have chosen to study IELTS at Worthing College. 

Instructions: This pack will help you make the best possible start to studying this subject.  
The tasks in this pack: 
• should take you about 4 hours to complete.
• should be handed to your teacher when teaching starts – from Monday 9th September – with your name

on it for assessment.
• are also available on the internet – follow the links in the document.

If you need help: The tasks are designed to get a bit more difficult as you work through them as they are preparing 
you for studying at a higher level and to become an effective independent learner. You should try to get as far as you 
can working on your own but if you do need help, please email us at gettingreadyfor@worthing.ac.uk, telling us 
which Getting Ready For pack you are working on and what help you need. Help is available throughout the summer 
holidays.    

Skills Focus for this Getting Ready for Pack 
• Note-taking
• Skimming and Scanning
• Learning new vocabulary

Challenge: 
• Using new vocabulary and grammar

with accuracy.

Getting Ready For 
IELTS  

Your 
Name 

IELTS Introduction to Course Information; 
Grammar, Reading, Writing and 

Vocabulary 

Summer 2024 

mailto:gettingreadyfor@worthing.ac.uk


Target 
Grade 

Type of task Task and subject specific skill reference Deadline 

All Course 
Information 

 TASK 1: What’s IELTS? 

Read the IELTS Course Handbook for information about the 
course and general information about some college procedures. 
(Attached to the back of this Getting Ready For Pack.) 
Read it also for a quick introduction to what the IELTS exam is, 
who it is for and how it is assessed.  
c) Watch a short clip following this link
https://www.youtube.com/watch?v=2h1siL8CTyM

(If you can’t access the video via the provided link, please go to 
www.youtube.com/IELTSofficial and click on the video IELTS in 
short. 

Week 
beginning 9th 
September 
2024 

All Grammar  TASK 2: Grammar Diagnostic Test 

You are required to complete the grammar tasks on the 
attached pages. 

Week 
beginning 9th 
September 
2024 

All Reading  TASK 3: Skimming and Scanning 

Study the two BBC Bitesize links on 
skimming and scanning. 
Complete at least one of the quizzes. 
Link 1: 
https://www.bbc.co.uk/teach/skillswise
/skimming-and-scanning/zd39f4j 
Links 2: 
Reading tips, the purpose of texts and 
spotting mistakes - BBC Bitesize 

 

Week 
beginning 9th 
September 
2024 

High 
Grades 

Vocabulary for 
first IELTS topic: 
Describing 
People 

TASK 4: VOCABULARY – Describing People 

Study the vocabulary for Describing People and complete the 
quiz. After you finish, write one paragraph describing yourself. 
Make sure you use key vocabulary in your paragraph. 
http://www.engvid.com/english-resource/ielts-toefl-vocabulary-
adjectives/ 

Week 
beginning 9th 
September 
2024 

Notes: 
Please turn over for the Grammar exercises. 

https://www.youtube.com/watch?v=2h1siL8CTyM
https://www.bbc.co.uk/teach/skillswise/skimming-and-scanning/zd39f4j
https://www.bbc.co.uk/teach/skillswise/skimming-and-scanning/zd39f4j
https://www.bbc.co.uk/bitesize/topics/zvgg4qt/articles/zwrtcj6
https://www.bbc.co.uk/bitesize/topics/zvgg4qt/articles/zwrtcj6
http://www.engvid.com/english-resource/ielts-toefl-vocabulary-adjectives/
http://www.engvid.com/english-resource/ielts-toefl-vocabulary-adjectives/
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IELTS Handbook  
 Contents: 
 

• THE STAFF TEACHING IELTS: 
• How to contact us 
• Where to find us 
• Contacting you 

 
• THE COURSE: 

• Aims of the course 
• What is IELTS? 
• External examinations 
• How is it assessed? 

 
• MARKING POLICY 

 
• INFORMATION AND LEARNING TECHNOLOGIES: 

• Student Intranet and websites 
 

• TYPICAL WAYS OF WORKING 
 

• RESOURCES 
 

• ABSENCES 
• Staff absence 
• Student absence 

 
• TRIPS 

 
• HOW TO IMPROVE YOUR OWN LEARNING 

 
• THE CARE PRINCIPLE: OUR EXPECTATIONS OF YOU 
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HELLO AND WELCOME TO THE IELTS COURSE 
 
 

This handbook provides you with general information about the IELTS course in years 1 and 2. 
 

• THE STAFF teaching IELTS – How to contact us 
 

Desiree Manitius-Purnell 
 
Julie Maure 
 

  

Teacher 
 
Teacher 
 

 

IELTS 
 
IELTS 
 

 

Room G91 
 
Room G91 
 

  
 

You will have three sessions (classes) each week.Two will last 90 minutes and one will last an 
hour. 

 
Languages are generally taught on the College’s ground and first floor. You will find staff in 
this area always ready to help you (Room 141 is the language lab). 

 
Contacting you: The teacher will see you in lessons but will also contact you via e-mail at 
your college address, or Teams. 

 
Urgent messages will be posted on the college monitor system. You can also contact the teacher 
by email using the college address above. 

 
 

• AIMS OF THE COURSE 
 

The IELTS Academic English course is designed to prepare you for study at Higher Education 
and University entrance. To reach the appropriate level required for university entrance, you will 
normally attend IELTS Preparation classes in Year 12 and Year 13. 

 
Unless you have already taken an IELTS test, we will expect you to sit the examination at the 
end of Year 12 to give you official confirmation of the level you are working at. 

 
If you are applying to university, you will need to have an IELTS test result when you fill in 
UCAS form in September / October. 

 
Homework is a compulsory part of the course and must be handed in on time. We also 
expect you to spend time working on your English outside lessons in addition to your homework. 
Please read the section on ‘How to improve your own learning’. 

 
 
 

WHAT IS IELTS? 
 

This stands for the International English Language Testing System 
 

What and who is it for? 
 

It is for the development of Academic and General English Skills for those who wish to study and 
move on to university or use English in the workplace where English is used as the medium of 
communication. 
At Worthing College, we prepare students for the Academic IELTS test. 
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When you take the IELTS Test, you will achieve a score, called a BAND, from 0 – 9 for each skill 
(i.e., reading, writing, speaking, and listening) and an overall band. Generally, universities in the 
U.K. require a minimum of 6.0 overall to start an undergraduate course. 

 
The universities may also require a specific band in particular skill areas. 
For example: 
 A student wishing to study Hospitality at Oxford Brookes University will need an 

overall Band 6.0 with a minimum of Band 6.0 in reading and Band 6.0 in writing. 
 For all courses at the University of Kent, an average Band 6.5 is required overall with 

a minimum of 6.0 in all 4 skills. 
 

What is studied? 
 

All four skills – listening, reading, writing, and speaking: 
 

A discussion piece, formal reports, summaries, describing graphs 
and diagrams. 

 

For specific information, reading more quickly for information 
(skimming and scanning) and looking at inferring information and 
general comprehension. 

 
 
 

For specific information, note taking and general communication. 
 
 

In a variety of situations, gaining confidence and improving 
pronunciation. 

Reading 

Listening 

Speaking 

Writing 



 

 
 
 
 
 
 

4 
• EXTERNAL EXAMINATIONS 

 
3 Sections.  40 questions.      60 minutes 

 
Multiple choice 
Short answer questions 
Notes, summary, diagram, table completion 
True/False 
Matching lists or phrases 

 
ACADEMIC READING 
 

 
 4 Sections.     40 questions.     30 minutes 

 
Multiple choice - short answer 
Completing forms/diagrams 
Labelling a diagram - 
Matching. 

 
 
 
 

LISTENING 
  

 
Task 1:  20 minutes. 150 words + 
Describe information in the form of a diagram or a table 

 
Task 2:  40 minutes.  250 words + 
Discursive essay – discuss and issue/give an opinion, 
make a recommendation. 

 
 
 
 

ACADEMIC WRITING 
 

 
 
 

 11- 14 minutes 
 

Part 1: 4- 5 minutes- General familiar topics: home, family, 
etc. 
Part 2: 3-4 minutes – Talk for one or two minutes on topic. 
Part 3: 4-5 minutes -- Conversation linked to Part Two. 

 
 
 

SPEAKING 
  

The IELTS examination takes place in Brighton at the 
end of April / beginning of May. 
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• HOW IS IT ASSESSED? 
 

Through ‘Bands’.  There are NINE bands. 
 

BAND 9 Expert User 
Full command of the language; the speaker is fluent and accurate. 

BAND 8 Very Good User 
Full command of the language with only a few inaccuracies and some 
misunderstandings in unfamiliar situations. 

BAND 7 Good User 
Command of the language but with some inaccuracies and inappropriate 
use. Some misunderstandings. Can use and handle complex structures. 

BAND 6 Competent User 
General command of the language, but with some inaccuracies, 
inappropriate use and misunderstandings. Some complex structures 
are used, but in more familiar situations. 

BAND 5 Modest User 
Has some command of the language but is likely to make mistakes. Basic 
communication is achieved in familiar situations. 

BAND 4 Limited User 
Basic communication is achieved when dealing with familiar situations only. 
Has many problems in understanding and expression. Is not able to use 
complex language. 

BAND 3 Very limited User 
Only general meaning is conveyed in very familiar situations. Breakdown in 
communication is frequent. 

BAND 2-0 No real communication is possible, maybe only a few words or basic 
information in isolated words. Great difficulty in understanding spoken 
and written English, or no English skills at all. Too low for any college use. 

 
 

• MARKING POLICY 
 

Students’ assessments will take one of the following forms: 
 

• Oral feedback 
• Written comments (with individual targets) 
• Numerical marks 
• IELTS bands as in the official examination 

 
All practice papers will be marked according to the IELTS banding system. 

 
 

We strive to return all submitted work within 10 days, provided students hand in their 
assignments on time. 
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• INFORMATION AND LEARNING TECHNOLOGIES 

The TEAMS page is the college virtual learning environment. You can access it via your 
opening screen once you log on to the College network. You can also access it from home. 

 
You must register on the IELTS course on TEAMS to access its content. You will find: 

 
• Schemes of work 
• Copy of Handbook 
• Learning Plans 
• Additional materials to help you with your work. 

 
 
Internet: There will be an induction session in September to allow you to check out all the 
wonderful resources that the internet offers to language students. The main ones are listed on 
TEAMS. 

 
 
 

• TYPICAL WAYS OF WORKING 
 

• Individual work 
• Group work 
• Pair work 
• Regular use of the language lab 
• Working on computers/laptops 
• Using authentic texts from radio, TV, press or the web 
• Regular learning of vocabulary and grammar 
• Keeping a record of study 

 
 
 

• RESOURCES 
 
Textbooks are used in class, and you can buy your own copy. Grammar books and other 
relevant materials will be available for use in the classroom. Bilingual and monolingual 
dictionaries are also available in the classroom and the library. You are strongly advised to buy 
your own paper dictionary and grammar manual with exercises and answers in addition to 
those available in college. 

 
 
 
LIBRARY: 
In addition to daily newspapers, there are books (fiction and non-fiction) graded according to 
difficulty, some of them have accompanying audio tapes or CDs. There are also general 
information books for research purposes. Make a habit of reading every week and noting and 
learning the vocabulary. This will also give you an insight into current issues. 
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We also have available a copy of current textbooks and grammar books. A selection of 
specialised vocabulary books will help you with some of your AS level subjects. The library also 
stocks some of the best films. 

 
Listening practice: You will have at least one language laboratory session per week to develop 
your listening skills. 

 
 
 
 

• ABSENCE AND TEACHING COVER ARRANGEMENTS 
 
Staff Absence: 

 
In case of planned absence, the work will be set in advance and posted on TEAMS. If the 
absence is unexpected, your work will be put on TEAMS. 

 
Student absence: 

 
Absent students are expected to collect materials from the teacher. You are expected to catch up 
on the work you have missed because of absence, including homework. It is your responsibility 
to find out what you have missed. You MUST inform the college if you are not coming in. 
Absence Line 
24-hour answerphone 
01903 275722 
AllAbsenceCalls@worthing.ac.uk 

 

Ring or email before 9:30am 
Speak clearly and slowly. 
Leave your full name and reason for absence. 

 
For planned absences, please complete an Absence Form. 
These are also available from Student Services on the Ground Floor, near the Main 
Entrance 

 
 
 

• TRIPS 
 
Trips to London, Portsmouth and other places are usually offered by an external provider. Many 
students, however, prefer to organise their own days out which will help foster independence and 
improved language use.
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BAND 6 or 6.5 is required by most 
universities but it could be 7. For some 
courses, universities will specify a 
minimum writing band (usually 6) or a 
minimum band across the 4 skills 
(overall 6.5 with a minimum of 6 in all 
skills) 

 
Further information can be found on www.ielts.org 

 
• HOW TO IMPROVE YOUR OWN LEARNING? (General information for all 

your subjects) 
 

BE ORGANISED  
Get a Lever Arch Folder and a set of dividers. This will enable you to 
separate your work into sections such as topic work, grammar, and 
vocabulary. This will help you revise later. 

BE READY  
Regular learning of vocabulary is essential. The easiest way to do this is 
to try and reuse each unfamiliar word or expression as soon as you can after 
meeting it for the first time. 

BE AWARE  
A considerable amount of time and effort outside scheduled lessons 
will be essential if you want to achieve the best result you can. For a first-
year student attending all lessons we expect an additional 3-4 hours of 
independent study. 

BE 
CONSCIENTIOUS 

 
What do you do with your returned written work? Writing it is only half the 
task! You need to be prepared to spend time reading it through and 
correcting it. If you make a list of your common mistakes with the correct 
version and read it before writing the next piece of work, you will improve 
your weak points. 

BE PRO-ACTIVE  
All the extra practice you put in will pay off; watch films, read books, 
newspapers, and magazines, listen to the radio, take every opportunity to 
speak the language. 

http://www.ielts.org/


 

ANDARD IN LANGUAGES 
R E Principles 

 
 THE CARE PRINCIPLE: MEETING 

EXPECTATIONS 
 HOW TO IMPROVE YOUR OWN LEARNING? (General information for all your 
subjects)  

 
  
 
 

 
Commitment 

 
 
 
• Record set homework in planners 
• Have a subject folder with dividers 
• Participate orally in class 
• Complete homework on time 

 
 

Attendance 

 
• Attend ALL sessions 
• Always be punctual 
• Bring folder and materials to ALL sessions 

 
 

Respect 

 
• Be attentive to teacher 
• Listen to others’ contributions 
• Work collaboratively in groups 
• Respect diversity of cultures and nationalities 

 
 

Expectations 

 
• Go through class notes after each session 
• Keep records of regular independent learning in table 

provided 

Your work and progress will be assessed at various points each term and may be reported 
to your parents or guardians. If you do not reach the expected standard, you will be 
interviewed by YOUR TUTOR and may be put on an action plan. 
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