
Student Guidance

How to Access (Students)

In college

Select CSpace from the link on the front page of CCGOnline.
This should take you into C Space.  If you are prompted to sign. 

Login with your college email address and password.

Outside of college

Sign into https://cspace.chichester.ac.uk/ with your college email and 
password.
You will need to set up Multifactor Authentication (MFA) - see guidance.

https://cspace.chichester.ac.uk/
https://ccgonline.chichester.ac.uk/pluginfile.php/497822/mod_resource/content/1/CCG Students  CSpace and MFA.pdf
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Report Absence

Log into C Space

Click on the C Space Icon on CCGOnline or go to https://cspace.chichester.ac.uk/

Outside of college

You will need to have set up Multifactor Authentication (MFA) - see guidance.

Click on the Report Absence button

Select type of absence from the 
drop-down menu.

Select reason for absence from 
the drop-down menu

Click Submit your Absence

Check the correct date is 
selected

https://cspace.chichester.ac.uk/
https://chicollegestaff365-my.sharepoint.com/:b:/g/personal/anna_griffiths_gbmc_ac_uk/EVIm_YtfXmtOn6amS17lmKwBDHJZOc26xLMQ66knRWJGiQ?e=D53D4G
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Messaging in C-Space

Add another email address

Click on My Messages to view a message.  Messages that you receive 

through CSpace will automatically be forwarded onto your college email 

account.

Select New if you wish to send a message to one of your tutors.

You can input another email address if you would like your messages 
to also go to another email address.  You much then click save 
preferences.



View My Profile

View My Profile to access Skills check, view your work placements, 
activities attended and celebrations, as well as any Exam 
Arrangements in place.
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Click on My Profile

Click here to View any Exam 
Arrangements in Place

Work any work experience you 
have done whilst at College

View Skills Check 
scores. Click here to 
do a Skills Check

View any Activities you have 
done whilst at College

View Celebrations



View My Timetable

View your Timetable on the home page of C Space.
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Switch between 
Day or Week ViewClick on Calendar icon to 

select a different day



Attendance and Registers

To view your Attendance record and registers click on the Attendance box. 
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To view your register click on the arrow next 
to the course you wish to view.

Attendance

If you wish to query and marked absence. 
Click on the absence marked with a 0 and 
this will allow you to message your tutor.



View My Targets

To view your Grades select My Targets from the top menu
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You can also see your Targets under My Targets on the 
Home page of C Space.

Here you will see an overview of your Targets. Your latest 5 targets 
are listed in the order of their due date.  Click on Targets to see 
more details.

Click on Add 
Target to add your 
own targets.

Here you can see your 
minimum Target Grade.



View My Grades

To view your Grades select My Grades from the top menu
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Select a unit to see more about your grades.

This will open your Gradebook. You  will see the grades for all your 
marked assignments.
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