Student Guidance @
C-SPACE

How to Access (Students)

In college

Select CSpace from the link on the front page of CCGOnline. #
This should take you into C Space. If you are prompted to sign.

Login with your college email address and password.
Outside of college

Sign into https://cspace.chichester.ac.uk/ with your college email and
password.

You will need to set up Multifactor Authentication (MFA) - see guidance.



https://cspace.chichester.ac.uk/
https://ccgonline.chichester.ac.uk/pluginfile.php/497822/mod_resource/content/1/CCG Students  CSpace and MFA.pdf
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Report Absence

Loginto C Space

Click on the C Space Icon on CCGOnline or go to https://cspace.chichester.ac.uk/

Outside of college

You will need to have set up Multifactor Authentication (MFA) - see guidance.

Click on the Report Absence button

-ence Useful Links - Log Out
M@ Report Absence

Skills Check
drop-down menu.

¥ []

Select type of absence from the

Please select the type of absence from the following options

Running Late

Unwell
Running Late

Leave Early

Other 4  Check the correct date is
selected

Please select the date of your absence

16/08/2024 &=

Select reason for absence from
/ the drop-down menu

Please select the reason for your absence from the list below
Click Submit your Absence
Transport Issues
Lack of Sleep / Alarm Clock Issues
Other


https://cspace.chichester.ac.uk/
https://chicollegestaff365-my.sharepoint.com/:b:/g/personal/anna_griffiths_gbmc_ac_uk/EVIm_YtfXmtOn6amS17lmKwBDHJZOc26xLMQ66knRWJGiQ?e=D53D4G
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Messaging in C-Space

Click on My Messages to view a message. Messages that you receive
through CSpace will automatically be forwarded onto your college email
account.

Select New if you wish to send a message to one of your tutors.

My Mpssages

C-ppace Messages

Any messages that you receive through C-Space will automatically be forwarded onto you College
emfil account. If you would like for your messages to also go to another account please tick the box
belqw, add an email address and click on the Update Mail Preferences button

Usg Another Email Address

[ dfaadvark9g{@gmail.com ] B save Mail Preferences

Add another email address

You can input another email address if you would like your messages
to also go to another email address. You much then click save
preferences.

C-Space Messages

Any messages that you receive ifjrough C-Space will automatically be forwarded onto you College email account. If you vould like for your messages to
also go to another account pleasq tick the box below, add an email address and click on the Update Mail Preferences bufton

Use Another Email Address

Darraardvark? 8@gmail.com B Save Mail Preferences
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View My Profile to access Skills check, view your work placements,
activities attended and celebrations, as well as any Exam

Arrangements in place.

Click on My Profile

View Skills Check
scores. Click here to
do a Skills Check v

o 2023/24  Year ] My Profile

My] Profile
\/
Effort Score Behaviour Score
Effort Scores
AT
]
LE
]
PA
]
wi
]
FE
I
Self-Assessment == Staff
Behaviour Scores
5C
I
™
I

View Celebrations

[
»

Click here to View any Exam
Arrangements in Place

My Grades My Targets Report Absence Useful Links + Log Qut

Home / My Profile

My Exam Access
Arrangements

None recorded

Work any work experience you

My

have done whilst at College

Placements Total Hours: 0

Placement Rating

(CTATOO5F1A) WEX -

» Boathouse (20/09/2023 0

vities

Activity

- 15/03/2024)
Work Placement (WP)

View any Activities you have
done whilst at College

Activities: 5  Total Hours: 19

Hours  Att%  Rating

Not going to Uni - Travel & Tourism - L3 - Group A - 07.02.2024
(07/02/2024) 1 100.0

Progression Plus

January Trip Visit to the Historic Dockyards (10/01/2024)
Student Experience (STEX) 65 100.0 +* %k

Trip to the Mary Rose Museum with free time at Gunwharf

Mark Warner (15/11/2023)

Student Experience (STEX)

My Celebr

2 100.0

ations Total: 0

There are no celebrations yet for you this year.
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View your Timetable on the home page of C Space.

O

C-SPACE

o 2023/24 Year- MyProfie  MyGrdes MyTagets  ReportAbsence  Usefl Limks -

lllll

Confirm Attendance

20/09/2023 a Q
09:00-17:00

LI {CTATOOSF 14) WEX -

Boathouse

800 Hours

Confirm Attendance « v | wasy | B3 Manday August 18, 2024
27/09/2023 e e e

09:00-17:00
(CTATO05F1A) WEX -

Boathouse

800 Hours

Crasgapage 4 4 b w

My Courses My Tutors

Click on Calendaricon to
select a different day

My Timetable
1 * today Monday. August 19, 2024
all day 4 Aygust2024 0
gam S M T W T F 5§
1 2 3
am
10 4 5 6 7 3 9 10
1 12 13 14 15 16 17
41am
lﬁm 20 21 22 23 24
25 26 27 28 29 30 M
12pm
1pm

Switch between
Day or Week View

v
Export to PDF
| Day Week
-
-
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Attendance and Registers

To view your Attendance record and registers click on the Attendance box.

o 2023/24 Year~| MyProfile  MyGrades MyTargets ReportAbsence  Useful Links «

My Actions (0) v

‘You have no outstanging actions.

My Timetable
<« »  today
all day
gam
103m

Attendance

Course Code Course Title Attendance % Punctuality %
©  WACCO31DIA  LIBF L3 Diploma in Financial Studies %2 973
©  WACE0O102A PP - Personal Development Programme 931 1000

To view your register click on the arrow next
to the course you wish to view. 0502 | 12002

Key
Positive Marks: /. Presont; D: Distance Learning. | ol solaion; L Late, X: Lef Eary, Negative Marks: A’ Authorisod Absence. O: Absent; S: Sickness: Noutral Marks: E Exam: M Medical. P- Work Exp / Placement, V. Visit Trp; Z Not Required,

St End At

Tme  Tme (% W 1803 2500 0210 0910 1610 2310 3010 06N AYM 201 M 0412 TUI2 1812 2512 0101 0801 1501 2201 2901 0502 1202 1902

Register  Group  Day
Business
ALevel
Y
Block 8
Business
ALevel
Y2
Block 8
Business
ALevel
Yo
Block B

B Wed 0830 1000 968 / ' ' I L i ' ] ! ! ] / [}

B Fri 0830 1000 875 L ] ] i [} i / ] / ! L 1 D L

B Fri 1200 1330 %9/ ' ' i D 1 ] ] I ] / ! [}

|
I

If you wish to query and marked absence.
Click on the absence marked with a 0 and
this will allow you to message your tutor.
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View My Targets

To view your Grades select My Targets from the top menu

o 202425 Year - My Profile My Grades My Targets Report Absence Useful Links -

Here you will see an overview of your Targets. Your latest 5 targets

are listed in the order of their due date. Click on Targets to see
more details.

My Targets

Click on Add
Target to add your— |

own targets.

Targets by Status Targets by Type
s

You can also see your Targets under My Targets on the
Home page of C Space.

My Targets

Revise for English GESE'S
Target Typs: Ciperience  DueBy: 2E/04/2023
Prepare for your nest steps by accessing CCG Online and the Progression Plus page. Be prepared to discuss your findings at your nest 101,

Target Type: Experience  DueBy: 26/04/2023

Other Information

Pass 1

/ MINIMLM EXPECTED Grice My PronLE & ENMICHMENT

/

Here you can see your
minimum Target Grade.
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View My Grades

To view your Grades select My Grades from the top menu

f 2024725 Year - My Profile My Grades My Targeis Report Absence Useful Links -~

This will open your Gradebook. You will see the grades for all your
marked assignments.

of 2023/24 Year- MyProfle  MyGrades MyTargets  ReportAbsence  Useful Links ~

My Gradebook

H debook
% Gradebook Report A (.5—_
Worthing
Summer Summer
Course Code Course Tile A%  MEG  UCAS  Assignment FPP1 FPP2 FPP3 FPP4 Assignment FPP5 FPPE FPPT
(Yr1) e2)

M WACCO31DIA LIBF L3 Diploma in Financial Studies

<+ + - NN - R
» WACE001D2A PDP - Personal Development Programme
> WBUS006D2A EDX L3A Level in Business 937 B A P -- coErn - P C(1000) D(1000) -

Select a unit to see more about your grades.

Summer
Course Code Course Title Att% MEG UCAS  Assignment FPP1 FPP2 FPP3 FPP4
Yr1)
v WACCO31D1A LIBF L3 Diploma in Financial Studies
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